Top of Form
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XR Chesham Expenditure Claim Form
Please allow up to 10 working days for payment; contact your Finance Coordinator if it is not received by then or if it is required more urgently.
Please note that any claims/payments must be pre-agreed by XR Chesham Finance group as per XR Chesham Finance Policy & Procedures.
Your name:


Your email address:


Total amount requested: £


What action is this for?  


Name of the person who pre-authorised this expenditure? 


What was purchased? E.g. Room hire, travel, leaflets?


Payment Details:

Name of Payee: Person or company to be paid (if applicable):
 
Additional information:



GDPR Permission: I agree to Extinction Rebellion using this information in relation to finance and transparency Y/N
 
Please attach all receipts/invoices. NB No reimbursement can be made without relevant receipt/invoice
 Cancel of 
Your Signature:


Date:


For Finance Coordinator use only: Payment authorised Y/N         Date paid: 
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